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Abstract

The administration has components, rules and principles from various
sciences that used for study guideline about administration into practice. The
successful of administration depends on the capacities, skills and experiences
of leaders or executives who apply any theories that related to administration
with the appropriate times and situations. Time is an important factor and
part of our life, if the worker can manage their time, they will work effectively
and not waste time on useless things. Time management is important, to
manage time with all required we have to divide work into 4 Ds; Do, Decide,
Delegate and Delete according to the technique of time management; there
are set of work priority, planning time frame, compliance work plan including
development and evaluation. These principles are the same as Buddha’s
administration method that applies the valuable Buddhist principles; that is
Sappurisa Dhamma 7 or 7 virtuous Qualities of a good man to manage people,
work and time with good governance. Lord Buddha delivered Sappurisa Dhamma
7 on different occasions and places that aim to teach people to manage

their time efficiently, good governance and successfully achieve their goals.
Keywords: Buddhist Methods, Time Management, Efficiency
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